
 
 

FUNCTION PACK 

 

We specialise in functions:  afternoon, evening or weekends 

Corporate style functions can be held upstairs on our mezzanine level 

with private bar facilities and platters available 

Private weekend functions are available at The Office on Pirie based on 

a minimum spend. 

The whole hotel is available for your use for up to 300 people 

Birthdays, engagements, corporate launches, anything at all 

Best of all, its private, convenient and we work with you to make your 

event happen the way you want. 

We take the time to sit down and work out your requirements and put it 

together for you so that your night is a success 

 

PH: 8232 4344 

INFO@THEOFFICEONPIRIE.COM 
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BEVERAGE PACKAGES 
 

• Subsidised Drinks – A designated amount is put over the bar and guests will pay a 
nominated price set by the function organiser. The remaining amount owed will be 
deduced from the money over the bar. 
 

• Pre-Paid TAB – The function organisers pay a set amount to put over the bar and 
guest drinks will be deduced from that amount. 

 

• Drinks Package: 

Tap Beers: West End Draught, James Squire 150 Lashes, Hahn Super Dry 

& Coopers Pales Ale 

Wines: 

Angoves Moscato 

Angoves Brut 

Angoves Semillon Sauvignon Blanc 

Angoves Shiraz Cabernet 

 

Bottled Beer: Hahn Super Dry 3.5, Hahn Light, XXXX Summer Range 

Two hours: $30.00pp 

Three hours: $40.00 

Four hours: $50.00 

Five hours: $60.00 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
FOOD OPTIONS 

 
Mushroom Arancini Platter (V) $50.00 (30 Pieces)  
Served with aioli 
Pizza Slab $50.00 (25-30 Pieces) 
Vegetarian, Hawaiian, margherita or meat lovers (gluten free option available at extra cost) 
Lamb Skewers (GF) $60.00 (30 Pieces)   
Served with tzatziki 
Asian Platter (V) $60.00 (60 Pieces) 
Spring rolls, dim sims, samosas served with sweet chilli sauce. 
Sushi Platter (GF) $60.00 (30 Pieces) 
Assorted sushi served with soy sauce and wasabi (Vegetarian options available) 
Party Platter $60.00 (40 Pieces) 
Assorted mini pies, pasties & sausage rolls with tomato & BBQ sauce 
Beef Skewers (GF) $60.00 (30 Pieces) 
served with BBQ sauce 
Dips Platter (V) $40.00 (serves 12) 
A selection of dips with grilled pita bread & crudities   
Salt and Pepper Squid $60.00 (30 Pieces) 
Served with chips 
Chicken Skewers (GF) $60.00 (30 Pieces) 
Served with satay sauce 
Meatballs $50.00 (40 Pieces) 
With smokey BBQ sauce 
Wedges Platter (V) $40.00 (Serves 12 people) 
Served with sour cream & sweet chilli sauce 
Panko Crumbed Prawns $50.00 (20 Pieces) 
Served with tartare sauce 
Assorted Cheese Platter $120.00 (Serves 20-30 people) 
Assorted Fruit Platter $80.00 (Serves 30 people) 
Antipasto Platter $125.00 (Serves 20-30 people) 
Cured meats, grilled vegetables, dips & ciabatta 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

TERMS AND CONDITIONS 
To ensure your function or event operates as smoothly as possible please take the time to 
read the following information. 
Security  
If your function is 100 people or more security may be required at the clients cost. 
Tentative Bookings and Deposits 
We will hold a tentative booking for a maximum of 14 days. To confirm your booking, bond 
payment of $1000.00 is required at the time of booking; this amount will be deducted from 
your final payment. At the expiry of the 14 days, the tentative booking will be automatically 
cancelled without notice. 
Confirmation and Final Payment 
Details of room arrangements, menus and equipment requirements need to be no less than 
14 days prior to your event. In order to guarantee you the highest possible standard of food 
and beverage service, we require a minimum of 10 days’ notice of the confirmed final 
numbers of guests attending your function. Failure to provide final numbers before 10 days 
prior the event will result in 50% of the bond to be forfeited 
Cancellations 
Whilst we would be disappointed if you should cancel your booking, the following guidelines 
apply for cancellations: 
* Notice of 7 days or less prior to the function date your bond will not be refunded. 
*Notice of 12 to 8 days prior to the function date 50% of the bond will be refunded.  
Insurance 
The Hotel will not accept any responsibility for loss or damage of any merchandise left in the 
Hotel prior to, during or after your event.   
Prices 
The prices are current at time of quotation but may be subject to change at the discretion of 
Management. Upon receipt of written confirmation and deposit, fixed prices will be 
confirmed in writing. Prices may increase at any time without notice due to increase direct 
costs or changes in, or introduction of, government charges and taxes.  
Decorations 
Scatters, confetti and any other decorations similar will incur a cleaning cost of $100, if you 
are unsure about your decorations please speak to your function coordinator   
Smoking 
The Office on Pirie has designated smoking areas, only these areas can be used for smoking.  
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Damage or Loss 
Loss of or damage to the function room or hotel including furniture, fixtures, carpet, 
grounds, fittings, hired equipment or other property of the hotel during your function   
caused by the client , guests, agents or contractors will be the responsibility of the client 
and charges will occur. No attachments are to be used on the walls without prior 
arrangements with us. General and Normal cleaning is included in the cost of the room hire. 
You may incur additional charges in instances where an event has created cleaning 
requirements that are considered to be over & above normal cleaning. 
Payment 
Unless appropriate application forms have been completed, and our Finance Department 
has approved credit facilities, full payment is required 10 days prior to your function date. 
All approved credit arrangements require full payment within the time limit agreed to by 
the Hotel. If credit facilities have not been established a credit card imprint & authorisation 
is required prior to your event.  
Payment is accepted in the form of cash, EFTPOS, Visa, MasterCard Amex* or Diners*. 
 
*Amex and Diners incur a 3.5% surcharge. 
 
Food & Beverage 
NO Food & Beverage may be brought onto hotel premises for consumption during the event. 
Due to Health regulations we are unable to allow un-eaten food to be taken from the venue. 
Due to Licensing Laws, we are unable to permit alcohol to be brought on to the venue. 
Special dietary requirements will be catered for upon notification when finalising all catering 
options for your event. 
 
Responsible Service of Alcohol 
The Office on Pirie trades in accordance with the Liquor Licensing Act. Management and 
staff of the hotel reserve the right to refuse service of alcoholic beverages to patrons and 
private function guest, where it deems necessary. Management also reserves the right to 
request proof of age identification of any patron or private function guests. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
I, ___________________________________________________ 
Have read and agree to The Office on Pirie’s terms and conditions for hiring of a function 
area. 
 
I would like to proceed and book my function for 
 
Date: 
 
 
 
Sign: _________________________ 
 
 

Contact Details 
 

Name: 
 
Phone Number: 
 
Email Address: 
 
 
 
 
 
 


